	MOVIE EVENT


	Film Title:
God’s Not Dead

	PROGRAM AGENDA 


	Event Date:

	
	Event Time:

	
	Event Coordinator Name:


	Time
	Length (hr:min)
	Element
	Description/Instructions
	Supporting Volunteers

	5:00 PM
	0:30
	Volunteers report to serve

Set-up
	Final sound/lights check
Final facility check

Prepare refreshments

Position greeters
	All event volunteers

	5:30
	0:30
	Refreshments served

Background Music & PowerPoints Play
	
	Hospitality Team

Sound tech

	6:00
	0:10
	Emcee: Welcome, announcements, pre-movie entertainment (i.e. short film, skit, etc.)
	Emcee mic on

Stage lights up


	Emcee

Sound/light tech

	6:10
	1:53
	God’s Not Dead Movie showing
	Play DVD
House/stage lights down
	Sound/light tech

	8:03
	0:10
	Emcee: Closing remarks, Q & A, invitation to remain for Discussion Groups
Greeters: Distribute materials
	Emcee mic on
House/stage lights up 

Audience divides into discussion groups.
	Emcee
Sound/light tech

Greeters

	8:40
	0:30
	Discussion Groups
	
	Discussion Group Leaders

	9:10
	0:05
	Emcee: Closing prayer and dismissal
	Emcee mic on
	Sound tech

	9:15
	0:15
	Exit music plays
	
	Sound tech

	9:30
	1:00
	Tear Down
	
	All event volunteers


Volunteers:
(List names and functions here)
